OFFICE DISTRICT ELECTION OFFICER. BATHINDA S

EPROLLL PETE N e Rl i v

(Room No. 303, 2" Floor Mini Secretariat)
Phone No. 0164-2211022 E-mail :-etbtd@punjab.gov.in

To
1. The ELC Nodal Officer-cum-ADC (UD), Bathinda
2. The All Electoral Registration Officers, Bathinda.
3. The SVEEP Nodal Officer-cum- District Education Officer {S),Bathinda
LETTER NO. ELEC- 03¢/ QTY) DATED- ©71 [|b] Do 8 ¢
Subject: Regarding activation and effective functioning of Electoral Literacy Clubs (ELCs} under
ELC 2.0

Reference: Office of the Chief Electoral Officer, Punjab letter No. Elec-2026/SVEEP/9913 dated 05.10.2026.

Kindly refer to the subject and references cited above,

The Election Commission of India has introduced the ELC 2.0 Working Framework for
systematic establishment, registration, functioning and monitoring of Electoral Literacy Clubs (ELCs) in schools,
colleges, higher educational institutions and universities. The framework envisages to promote electoral literacy,
voter awareness and informed and responsible participation among students and young/new voters. Accordingly,
you are hereby directed to ensure the following actions on priority:

1. Activation of ELC mechanism:
Ensure identification and activation of ELCs in all eligible educational institutions under the district and
establish an effective district-level coordination mechanism.
Z. Appointment of ELC Coordinators:
Ensure that eligible educational institutions designate ELC Coordinators for proper coordination and
implementation of ELC activities.
3. Onboarding/Registration on ELC Portal:
Ensure that all eligible institutions complete their registration/onboarding on the prescribed ELC 2.0
portal and that the requisite institutional and coordinator details are duly entered.
4. Coordination and monitoring:
The ELC Nodal Officer/SVEEP Nodal Officer shall coordinate with the concerned
educational institutions and ensure timely implementation, monitoring and reporting of ELC activities.
5. Conduct of ELC activities:
Ensure that ELCs undertake activities as prescribed under the ELC 2.0 calendar, including discussions,
quizzes, practical/field activities, demonstrations, competitions and other creative/innovative
activities relating to electoral literacy and voter awareness.
6. Social media and voter awareness:
Educational institutions may also be encouraged to appropriately showcase ELC activities through their
official/social media platforms for wider dissemination and amplification of voter-awareness messages.
7. Portal-based reporting:
Ensure that details of activities conducted by ELCs are uploaded regularly on the prescribed portal and
that the records are kept updated for monitoring purposes.
8. Regular review:
The ELC Nodal Officer and SVEEP Modal Officer shall maintain regular coordination with the District
Election Office and submit periodic progress/status reports regarding registration, activation and
activities of ELCs.

The PPT on the ELC 2.0 Working Framework, enclosed herewith, may kindly be referred to for detailed
guidance regarding the process, roles and responsibilities and implementation of ELC 2.0.

a

Addl. Deputy Commissioner
-cum-Addl. District Election Officer

Bathinda
Copy 1o *"’

1. The Astt. SVEEP Nodal Officer, Bathinda, Sh. Subhash Chand for information and necessary coordination.

Lo~

Addl, Deputy Commissioner
-cum-Addl. D t Election Officer
Bathinda

>
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To
All Deputy Commissioner-cum-District Election Officer,
Punjab.
No. Elec-2026/SVEEP! F\\2
Dated: 65/1072026
Subject: Regarding activation and effective functioning of Electoral Literacy Clubs (ELCs) under

ELC 20

The Election Commission of India (ECI) has introduced the ELC 2.0 Working Framework for
systematic establishment, registration, functioning and monitoring of Electoral Literacy Clubs (ELCs) at the school (from
class IX onwards), colleges/igher educational institutions and university level. The framework envisages structured
activities, portal-based reporting and continuous monitoring of ELC performanice.

2. Punjab, being a poll bound state, has a particular responsibility to ensure that Electoral
Literacy Clubs are actively engaged in creating meaningful electoral literacy and voter awareness activities.
Effective activation of ELCs across educmtional institutions can provide a strong institutional mechanism for reaching
future and new voters and fostering informed and responsible participation in the electoral process. The ELC poral 2.0
onboarding process is as follow:

STEP | STEP 2 STEP 3 srgps | | sTEPS

Educational Educational institutions Application to Application to After approval,
instimtions applies on ELC portal kel |
appoint EL:.'II: %’Eah:;&n.u;:?;ﬁ‘ ratwnl::mdud be approved E gl institutions are  ———
coordinator " nm : by ERO by DCs'DEOs | onboarded.
. — S — — 2
STEPS STEP7 STEP 6
District ELC nodul officer [nstitutions create social Institutions conduct
monitors the entire process media handles of their  —4m— activities as per ECI R—
and reports to State ELC ELCs for wider awareness calendar and upload details
nodal officer, and amplification. & records on the portal

The ELC 2.0 Working Framework/PPT in enclosed at annexure-1 and the detail roles and responsibilities of
key stakeholders is enclosed at annexure-11.

3. In view of the above, all District Election Officers are requested to accord priority to the following
netions:

a) Activation of District-level ELC mechanism: ldentify and activate the District-level ELCs/District ELC
coordination mechanism and ensure effective coordination of ELC activities across all Assembly Constituencies
in the district

h) Designation of District ELC Coordinator/Nodal Officer and necessary assistance by district SVEEP
officer: Designate a senior officer, not below the rank of Additional Deputy Commissioner (ADC), as the District
ELC Coordinator, with clear resporsibility for coordinating, monitoring and facilitating the implementation of

LA
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ELC 2.0 in the district. Accordingly, the district SVEEP nodal officer must also be aligned with the District ELC
coordinator to ensure proper implementation of ELC 2.0 framework.

¢) Registration and activation of ELCs: Ensure that eligible educational institutions ucross all Assembly
Constituencies are identified, sensitized and facilitated to register and onboard their ELCs on the ELC Portal
hitps:/ele.echgov.in

d) Portal access and regular updation: Ensure that all concemed functionaries, including EROs, ELC
Coordinators and the district-level coordinating officer, obtain and understand their requisite portal access/login
credentials and are fully conversant with their respective portal functions,

¢) Quality and maximum participation: Districts should strive for maximum registration and active participation
ELCs should be encouraged to underake the activities prescribed under the ELC 2.0 calendar, including
discussions, quizzes, practical/field activities, demonstrations. competitions and creative outputs.

It is therefore requested to ensure time-hound activation of the district-level mechanism and completion of

necessary portal formalities and ELC activities.
A\/\/\- L\_}#

Chief Electoral OfTicer-cum-
Admn. Secretary (Elections), Punjab.
Endst No, Elec-2026'SVEEP Dated: 102026
CC:

I. The Additional Chief Secretary, Technical Education Department Punjab with a request to direct the HODs for
necessary coardination with DEOs regarding onboarding of the ELCs In the Portal, appointment of ELC
coordinator in educational institutions and sctive participation of ELCs.

(]

The Administrative Secretary, Medical Education Research with a request to direct the HODs for necessary
coordination with DEOs regarding onboarding of the ELCs in the Portal, appointment of ELC coordinator in
educational institutions and active participation of ELCs.

ia

The Administrative Secretary, Higher Education Department, Punjab with a request to direct the HODs for
necessary coordination with DEOs regarding onboarding of the ELCs in the Portal, appointment of ELC
coordinator in educational institutions and active participation of ELCs.

4, The Administrative Secretary, School Education Department, Punjab with a request to direct the HODs for
necessary coordination with DEOs regarding onboarding of the ELCs in the Portal, appointment of ELC
goordinator in educational institutions and active participation of ELCs.

£d —

Chiel Electoral OfMicer-cum-
Admn, Secretary (Elections), Punjab.
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- Nirvachan Sadan, Ashoka Road, New Delhi-110001.
No491/ECVLET/FUNC/SVEEP-VELC-Conf/2026 Dated: 9" September, 2026
To,

The Chief Electoral OfTicers of all States/Union Territories.

Subject: Registration and onboarding of Electoral Literacy Clubs (ELCs) on the ELC Portal of ECINET
& Designation of State/UT ELC Coordinator for coordination — regarding.

Sir/Madam,

| am directed to state that Electoral Literacy Clubs (ELCs) constitute an important institutional
mechanism for promoting electoral literacy among future and new voters at the school, college and
university levels. With a view to strengthening this mechanism, an updated working framework for
ELC 2.0 is introduced, providing for structured. module-based functioning of ELCs and their
svstematic registration, onboarding and activity monitoring through the ELC Portal on ECINETor
hups://eci.gov.in/electoral-lieracy-club
2. The initiative seeks to facilitate the wider establishment and effective functioning of ELCs
across all States/UTs, thereby fostering informed. responsible and meaningful participation of young
citizens in the democratic and clectoral process. Accordingly. educational institutions in each
Assembly Constituency may be encouraged to register and onboard their ELCs on the ELC Portal. In
this regard, necessary communication may be issued at the district and Assembly Constituency levels
to create awareness among educational institutions and facilitate and expedite the registration and
onboarding process.
3. A PPT for working framewaork for ELC 2.0 is enclosed for reference.
4. Far the framework to operate uniformly across all Assembly Constituencies, a designated
officer is required at the State/UT level to drive registration and onboarding of ELCs on the portal, and
o maintain a continuous line of coordination with District Election Officers (DEOs) and Electoral
Registration Officers (EROs),
5. It is accordingly requested that the Media Nodal Officer / Social Media Nodal Officer / SVEEP
Nodal Officer in your office may also be designated as the State/UT ELC Coordinator. The name,
designation, mobile number and official e-mail 1D of the officer so designated may kindly be intimated
within 3 days of the Issue of this letter, for enabling creation of the reguisite user credentials on the
ELC Poral of ECINET.

Yours faithfully,

e

) S nm—
(APURVA KUMAR SINGH)

DEPUTY DIRECTOR



ELC 20

Working Framework




CATEGORIES

Thfee categdﬁes of ELC

One category per institution type

@ Eln i
ELC-SCHOOL ELC-COLLEGE ELC-UNIVERSITY
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CLAUSE 4 ESTABLISHMENT

Establishment of an ELC

APPROVAI 2] OMBOARDING

Institution appoints an ELC Coordinator Once registered on the ELC Registration Portal, the club
| receives a unique ELC ID - User ID.

Applies on the ELC Portal — edi.gov.in/electoral-

literacy-club or through ECINET platform — Its profile lives against that 1D : Complete Your
Profile
Recommended by the ERO — aii«;!uas are recorded and submilted against the
REFSIEAce Materials, Monitoring, reporting and
B4 Approved by the DM / DEO recognition follow from I

Mote: Every BELC to have a Social Media Handle across
popular platforms



School level, classes IX to XII

Who becomes a member, and how the office bearers are chosen.




A - SCHOOL LEVEL, CLASSES IX TO Xl

Who becomes a member

Ovieristion for i sy be organiessd

One boy and one girl from every

section of every CIlass (reference minimum
Criteria)

Members are drawn from enrolled students of the institution.

In an all-boys or all-girls school, two students from every
section.

Unit of membership Section of a class

Per section 2 members

WORKED EXAMPLE

Class IX with 5 sections

Sec 1 Sec2 Sec 3 Secd

v Bl H OH W
v l W OH W

5 SECTIONS x 2 STUDENTS

Sech

1 0 members from Class IX alone.

Repeat for X, Xl and XII.



SsTEP 1 One nomination of ELC CLASS REPRESENTATIVE from every class

CLASS TEACHER ‘ nominates one ELC member per class

Class IX Class X Class Xl Class XlI

ELC CLASS ELC CLASS ELC CLASS ELC CLASS
REPRESENTATIVE REPRESENTATIVE REPRESENTATIVE REPRESENTATIVE

B hominated represantative ELC mambers in the class
F




STEP 2

The representatives take

their seats

The four ELC class representatives together form the
ELC Working Committee. They meet as one body - one

seat per class, one voice per class.

Seats

Convened by

First business

4 class representatives

ELC Coordinator

Adopting ELC Working
Framework

X

1X

SCHOOL LEVEL

ELC WORKING
COMMITTEE

Xl




sters Consensus first, election if needed

All ELC members choose the office bearers - not the Working Committee alone.

By consensus B By election
The full ELC membership discusses and agrees on two names. If no consensus is reached, every ELC member votes. Simple
No vote is taken majority carries.
EEEEENEENE NN candiane + [ >
YPECIMEE NS @S
= M) W . Candidate B 15
Every ELC member, classas IX 1o XII Candidate C 6
‘ AGREED — NO ELECTION One member, one voie — counted by the ELC Coordinator




SCHOOL LEVEL

From members to office bearers

Four steps, once membership is in place.

1 2 3 4

ELC Class Working President and On the record

Representative Committee Vice President The ELC Coordinator

The class teacher The class Chosen by the upln:exds eVECy meinters
details on ECINET.

nominates one member representatives members, by

from each class. together form the CONSensus or by

committee, election.




B - COLLEGE AND UNIVERSITY LEVEL

Who becomes a member

One male and one female student
from every section of every stream, in
EVEI'Y year (reference minimum Criteria)

Repeated for 2nd, 3rd, 4th and 5th year as the courses
require. In an all-boys or all-girls college, two students from
every stream.

Unit of membership Section of a stream

Per seclion 2 members

WORKED EXAMPLE

5 streams x 2 sections x 2 students

Stream A Stream B Stream C Stream D Stream E

Section 1 .. .. .. .. .-
Section 2 -. .. .. .. ..

One male studant per = One female student per
santon saction

2 0 members from the first year alone - before

2nd to 5th year are counted.



COLLEGE AND UNIVERSITY LEVEL

From members to office bearers

The same four steps.

1 2 3 4

Stream Working President and On the record
Representative Committee Vice President

The Head of Department The stream Chosen by all ELC The ELC Coordinator
TMRIRAUIN GRS TN Hom representatives members, by uploads every member's
respective stream (across all

Years). together form the consensus or by delails on ECINET.

commitliee, eglection.



sTEP 1 The Head of Department nominates ELC STREAM REPRESENTATIVE

nominates one ELC member of the stream

HEAD OF DEPARTMENT

Science Law Commerce Engineering e

ELC STREAM ELC STREAM ELC STREAM ELC STREAM ELC STREAM
REPRESENTATIVE REPRESENTATIVE REPRESENTATIVE REPRESENTATIVE REPRESENTATIVE

Where 8 course runs fewer than five years, the years it does run are represented




STEP 2

The stream representatives
take their seats

Every stream sends its representatives to one table.
Together they form the college Working Committee —
one seat per stream, one voice per stream.

Seals One per stream

Convened by ELC Coordinator

Adoption of ELC Working
Framework &

Choosing office bearers

First business

ELC
CO-ORDINATOR

Stream A

Science

Stream C

COLLEGE LEVEL Commerce

ELC WORKING
COMMITTEE

Stream D

Enginearing

Stream E
Arts




ster s Consensus first, election if needed

All ELC members of the college choose the office bearers — not the Working Committee alone.

n By consensus ﬂ By election
I'he membership discusses and agrees on lwo names. No vole is Il no consensus is reached, every ELC member voles. Simple
taken majority carries.

NN NN EEEEE N —y P
ERENUN Ny NEdE

ENEENEEEEEEEEEER Candidate B 30
Evary ELC mambar, avery stream, every year Candidate C 12
| AGREED — NO ELECTION One member, one vole — countad by the ELC Coordinator

VICE PRESIDENT




CLAUSE 6 MEMBERSHIP

Four categories of membership Inside an ELC

Q3
()

Members

All student members,
together with the class or
year representatives,

R

Office bearers

The President and the
Vice President

=

Working
Gommitiee

representatives of the
school, college or

university

ov
(]

ELC Coordinator
Appointed by the Head of

Institution to coordinale
the club's actlvities



Duration of membership

one aCademlc The course of study is completed
session

The student withdraws or enrolment ends

Participation falls and the member becomes inactive




CLAUSE 8 - THE ACTIVITY CALENDAR

The activity calendar

Every ELC plans and runs against the activity calendar approved by the Election Commission of India —

discussions, quizzes, activities and demonstrations

THE ELC COORDIMNATOR ENSURES

© B

Implement Document
Approved activities held on A record of what was
time done, and by whom

1!.

—_J

Upload

On the ECINET ELC
Portal, against the club’s
ELC ID,

o

Amplify

On the ELC social media
handles.



Activities

Four focus areas of activities run: each buill from an explanation session, field

activities, a practical demonstration and standard quizZes

1 Activity/Module : 4 Sessions = 2 month




CLAUSE

Th-e- four. éctivitiesf module

Lad
4=

L e L i,

Module 3 Module 4

Know the ECINET Learn the Elector Learn the Poll Learn the Counting
Platform Registration Process Process
Process



4 SESSIONS - 2SESSIOM Per MONTH
Know the ECINET Platform

= & Months

Objective : Every member can download ECINet, navigate it in their own language, and use citizen services on it -
and can teach & Aware someone else to do the same

m

Explanation Session

ELC Coardinatar led

Explain why ECl moved
trom 4+ separate apps
and portals to one unified
platform

Identify the main citizen
services on ECINet
Understand its security and

transparency Features

L

Quiz / Puzzle Session

Engaging learning
sessions, with quizzes,
purzles, Crossword / word

grid, Buzzer round

Common Rumors/Myths

T

| Bl

Practical Activities
ECINet Download & Service
Camp

Setup - 4 counters:
1.0ownload B Installation
counter

2. Search & e-EPIC caunter
3. Forms counter

4 Explore counter — Know
Your Candidate, polling
station locator, book-a-call

with BLO demo

Competition & Creative
utput

Reel / short video : ECINET
in 60 secands

Foster / painting

Social media UGC
campaign

Explainer in mother tongue



THE FOUR-SESSION CYCLE

How the cycle works — in every module

1 Explanation & discussion
{ELC Coordinator)

2 Quiz / puzzle / game
3 Practical / field activity
4 Competition & creative output

Standing roles to assign in the club:

Build the concept, clear myths

Reinforce, test recall

Convert knowledge to skill

Spread it outward, assess mastery

MNotes, doubt list

Scores, leaderboard

Camp / demo register, photos

Reels, posters, essays, campaign



ACTIVITY 2 4 SESSIONS

SESSION par

MONTH = 2 MONTHS

Learn the Elector Registration Process

Objective : Every member can determine their own eligibility, choose the correct farm, Il it accurately with the right documents, track it,

and aware and educate others

]
Explanation Session

ELC Coordinatcr jed

State the eligibility conditions and

thie four qualifying dates

Match a ife situation o the

correct lorm

«  Name the officials in tha
regisiration ¢hain and tha process
al each slage — BLA the

concurront Auditor

+  |Importance of a Pure Blecioral
Roll far Fair and Transnarent

aleclions

@

Quiz /| Puzzle Session

"Fick the Form” speed
round

Spot-tha-Ermor form audil
Timeling jigsaw

Acronym relay
vocabulary purzie

Common Rumors Myths

&3

P tical Activity:
Form 6 New Vote
Camp/ Adopt-a-Booth

Prepars a list-of students turning

FPublicity: posters, class
announcements, WhatsApp

hroadcast, Soclal Media Posts

Print checklists

Eligibility check

Docuiment Scar

Form Submission & Reference
MNumbe

Tracking 8 Follew UP

o
Competition & Creative Output

Eszay, Raal, Pamting Poster
« UGC
«  Photography Contest

= Street play (nukkad natak)



= |

Learning the Poll Process

Objective : Every member knows exactly what happens inside a podling station, what 2 voter is entitled to, what s prohibited, how Polling is done through EVM

g ® = 74

Explanation & Discussion Quiz / Puzzie Session Activity Competition & Creative
Output
B C Coordinator Lad - “Wha Am I7 role cards - PO. P4, +  Mock poll demo ' g&:‘l}r. Reel, Painting Poster

* Describae tha polling station layout P2, P3, palling agent. micro- + Role play of Polling Agant, ¢ UGC

+  Service Votars obsarver, obsarvers. Returning Polling Officers, Presiding + SM awareness Campaign

* Polling party's roles officars Officer and Voter » Photography Contest

« Poliing agentsas Concurment «  Field extensions «  Street play (nukkad natak)
Auditors . +s P i ik b i

= Technical and administrative ) f::':‘,m PRTRG: YT ::l””fj:?r:lll;: 3'|"uroluj-|kLLT:..II

sSfeguands of BV

o o day : Interaction with BLO
=  Form 177.CPart 1

A - lleng Pledge Ceremony
«  Whalk through the volers |ourmoy Layout drawing chalienge o -
= +  ‘Voter Awareness Rally
from queus (o indelible Nk 16

VWPAT dlip + Glossary bingo
+  Identify facilities for special + Common Rumors/ Myths

calagories and the rules a volor

mia follow @ Home Valing
«  Transparency Features and Ease of

Vating



4 SESSIONS - 2 SESSION per MONTH = 2 MONTHS

Learn the Counting Process

s ® i P

Explanation Session Quiz / Puzzle Session %’,ﬁﬁs’?aﬂ? Counting Quiz & Campaigns
* ELC Coordinatar lad = Sequence race »  Demo of counting * Reel, Infographic challenge
Describe the counting centersetup  «  Counting maths puzzie Understand role of + Fact-check challenge
and the sequence of counting - Rumors or fact Counting Agents, + Social Media UGC
« Form 17 C parl 2 & Farm 20 Supervisors and Staff, RO,
Counting Agents as (oncurrent Candidate, Counting and
Auditors Micro Observers,
* Explain VVPAT sfip veritication and
what happens if there’s a mismatch « Strong room dril

* Counting of Postal bafiot

Transparency Features « Postal ballot counting



CLAUSE 14 REPORTING

What an activity-session report carries

Uploaded on the ECINET BLC Portal within the prescribed timelines by BL.C Coordinator .

a2 Attendance of members o Brief of the activity held

C The performance of each member o Social media links containing Photos &
Videos of Session



How performance is reviewed

' Membership e Innovation and best practices

Attendance and ¢ Digital & social media engagement and

ticinati published articles
participation

Implementation of the approved calendar 3 Any further indicator prescribed

| Quality and regularity of activities




JSE 17 - MONITOR

Who coordinates with whom

Two-way communication and feedback loop

REPORTS TRAVEL UPWARD

ECI
ELC Coordinator District ELC State ELC Nodal

Calls for reporis and

Coordinator Officer S

vs clubs through

Funs the club and
uploads its activity on Coordinates every Coordinates the
the portal club in the district and districts and ACs of
send report to the the Sate or UT and
), send report to the
BCI.




CERTIFICAT 1

e -

Your work is certified

Good work will be named, and rewarded
Digital certificates - for membership, for best Members
performance, and for such other categories as

approves. Office bearers

ELC Coordinators

The institution itself

Nodal Officers (CEO level, DEO & EROs)




Award proposal

Best Performing ELCs/ELC Members

Nominations climb one level at a time.

e E—————— ———

LEVEL ONE LEVEL TWO LEVEL THREE

District State and UT National

Every Assembly Constituency may Every District may nominate its best CEOQ office : may nominate Two Best
nominate its best ELCs/ELC members 3 ELC/ELC members to the State | evel — ELCs/ELC mambers from each district
to the District .

DISTRICTS IN THE STATE

ACs IN THE DISTRICT B B W
" N -
N Jis [T

Nominated by each AC Nominated by each District Nominated by cE0 for every districts




An ELC is a non-political platform.

It exists to promote electoral literacy, demaocratic values and informed civic participation and
its activities stay within this framework and the directions of the Commission




MNAME | GO AND

One logo. One identity.

> ELC

ELECTORAL
LITERACY
CLUB

uniformly by every club: design, branding and visual elements

follow the guidelines issued from time to time



APPENDIX COP FOR ELC REGISTRATION STEDS 1

Registering an educational institution

1 2 3

Visit the ELC website Register your ELC Fill in the registration form

acl.gov.in/electoral-literacy-club o R ead the Working F ramewors State/UT - District - Assembly

ECINET then click "Register Your ELC" Constituency - Type of institutios

Already registered as an ELC? Use Either the Head of the Institution Category - Board or affiliation

ogin” at the top-night of the page or the designated ELC Name of institution - PIN code

Coordinator rnay apply Address

Where a type, category or board s
not listed, select “Other” and enter it

manually.




SOP FOR ELC REGISTRATION - STEPS 4-6

Details, submission and approval

4 < 6

Head of Institution ELC Coordinator Submit

Name - Designation - Email ID - Name - Designation - Email ID - Accept the Terms and Agreement,

Mobile number Mobile number click "Preview and Submit”, and
Tick the box if the Coordinator is complete OTP verification on the

Coordinator's registered mobile
number. A confirmation follows by
email and SMS.

also the Head of the Institution.

TRACKING AN APPLICATION AFTER APPROVAL

Click "Track Application” and enter the Reference ID received The ELC is assigned a unique ELC Numbear. Updale the club
by email or SMS to see the current status. profile any time via "Login”,
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Annexure- 11

Roles and Responsibilities of Key Stakeholders

A. Educational Institutions (Schools, Colleges & Universities)

Appoint an ELC Coordinator through the Head of Institution.

Register the ELC an the ELC Portal through the Head of Institution or designated ELC Coordinator.
Ensure that accurate institution and coordinator details are submitted during registration.

Facilitate the formation of the ELC Working Committee and selection of student office bearers.
Implement activities based on the ECl-approved ELC activity calendar.

Conduct awareness activities, discussions, quizzes, practical demonstrations & creative competitions.
Maintain records of attendance, activities, photographs, videos and other supporting material.

Ensuring timely update of activity reports as preseribed in Annexure-| on the portal.

ELC Coordinator (Institution Level)
Act as the primary coordinator for all ELC activities within the institution.
Coordinate the formation of the ELC membership and Working Committee.
Convene meetings of the Working Committee.
Facilitate the selection of the President and Vice President by ELC members.
Plan and implement activities as per the approved ELC calendar.
Ensure that members understand:

o ECINET and its citizen services.

o Elector registration and relevant forms.

o The polling process.

o The counting process,
Maintain attendance and activity records.
Upload member details, activity reports, photographs, videos and social media links on the ELC Portal.
Promote ELC activities through the club’s social media handle.

Ensure that all activities are conducted in a non-political and inclusive manner,
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Electoral Registration Officer (ERO)

Review ELC registration applications submitted by educational institutions.

Recommend eligible ELC applications for approval.

Coordinate with educational institutions and the District ELC Coordinator, wherever required.
Facilitate the registration and onboarding of ELCs within the Assembly Constituency.

Weekly review and guiding ELCs for implementing activity calendar,

District SYEEFP Nodal OfMicer
Support district-level awareness and outreach for ELC 2.0,
Coordinate with the District FLC Nodal Coordinator and EROs.

Facilitate communication with educational institutions.

District ELC Nodal Coordinator

Coordinate the establishment and functioning of ELCs across the district.

Coordinate with HODs of Department of Technical Education, Medical Education Research, Higher
Education & School Education for onboarding of ELCs in the ELC portal and necessary support.

Maintain regular communication with all EROs and concerned Assembly Constituency-level officials.
Monitor the number of institutions identified, registered and onboarded.

Facilitate resolution of registration and portal-related issues.

Ensure that ELCs follow the approved activity calendar.

Ensure assistance of district SVEEP nodal officer in implementation of ELC 2.0.

Ensure 100% registration of educational institutions in the ELC portal.

Weekly review and monitoring of implementation of ELC activity calendar.

Ensure maximum participation of ELCs while monitoring quality and regularity of activities.
Ensure that institutions upload activity reports and supporting material on the portal.
Compile district-level progress reports and submit them to the State ELC Nodal Officer.
Identify innovative activities and good practices for recognition and further dissemination.

Maintain a regular feedback mechanism with EROs and ELC Coordinators.




